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Pa6Gouass mporpamMma ydeGHON OUCLMIUIMHBI SIBIAETCS YacThIO OCHOBHOM
npoeCCHOHANBHOM 06pa3oBaTeIbHON NPOrpaMMBbl JUisi OATOTOBKH OakanaBpoB 10
HanpasieHuio moarotosku 41.03.01 3apybexxHoe perxoHoBeNeHHE, MPODHIIIO
PervoHasibHas MOJMTHKA U PErHMOHANBHOE yIpaBleHHe (C yriIyOJIeHHBIM U3ydeHUEM
HWHOCTPAHHBIX S3bIKOB) OYHOU (OpMBI 00ydIEHHS.

Pa6oyas mporpamMma y4eOHO# IMCLMIUIMHBI pa3paboTaHa B COOTBETCTBUM C
®I'OC BO - Gakanaspuar mo HampasieHuto moarotoBku 41.03.01 3apy6Gexnoe
PErHOHOBE/IEH)E, yTBEPXKIEHHBIM NpHKa3oM MuHHCTepCcTBa 00pa3soBaHusl W HayKH
Poccuiickoii ®enepauuu ot 15.06.2017 r. Ne 553 (¢ H3MEHEHHAMH H
JIOTIOJTHEHUSIMH ).

COCTABUTEJIM:

KaHi. TeJ. HayK, [OLEHT KadeIapsl MTOKYMEHTOBEIEHHS M apXHMBOBEIECHHS
OI'BOY BO «JIT'TTY» Yasuenko Onus BukroposHa;

accucTeHT Kadenpsl mokymeHtoBeneHus M apxuBoBesienns ®I'BOY BO «JIITIV»
Illapamet Exatepuna AnekcannapoBHa

VTBepxcneHa Ha 3aC€IaHuu Ka(i)e,llpbl JOKYMEHTOBEACHHS U apXHUBOBEACHUA

ITpOTOKOJ OT « 73 » 20 Z£ 1. Ne F
3aBenyromuii kapenpon
JIOKYMEHTOBEJICHUSI U apXUBOBEICHHUS ~  Vnpuenko IO.B.

OnobpeHa Ha 3acelaHuy y4eOHO-METOAMYECKOM KOMHcCHH WIHCTHTYTa HCTOpHH,
MeKTyHapOHBIX OTHOIIEHHH ¥ COLUAIBHO-TIOIMTHIECKHX HAYK

[IpoToKOI OT « 73 » 202 T. N0 S

[Ipencenarens yueGHO-METSTUIECKOM
komuccur IHCTHTYTa HCTOPHH,

MeK TyHapOJHBIX OTHOLIEHUH

¥l CONMATBHO-TIOJIUTHIECKUX HAYK

Axunmena W.I1.

COT'JIACOBAHO: / d
IupekTop AenapraMeHTa 00pa3oBaHUs /' CaBenkoB B.B.



Pabouass mporpamma y4eOHON AMCHUUIUIMHBI SIBISIETCS YaCThIO OCHOBHOM
npodeccroHanbHOl 00pa30BaTENBLHON MPOrpaMMBbl JIJIsl MOATOTOBKH OakaiaBpoOB IO
HanpaBieHuto noarotoBku 41.03.01 3apyOexHoe pervoHoBefeHue, MNPOGUITIO
PernonanbHasi MOJUTHKA U PETUOHANBHOE yMpaBlieHUE (C yriayOJeHHBIM H3y4YeHHEM
MHOCTPAHHBIX SI3bIKOB) OYHOM (hOPMBI O0yUECHHUSI.

Pabouast mporpamma yuyeOHON JUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C
OI'OC BO — OakanaBpuat no HampasieHuto noarotoBku 41.03.01 3apyOexHoe
PETHOHOBEICHUE, YTBEPKIACHHBIM MPUKa3oM MUHHCTEPCTBA 00pa30BaHUsS U HAYKH
Poccuiickoit  ®epeparun ot 15.06.2017 1. Ne 553 (c WU3MEHEHUAMH U
JIOTIOJIHEHUSIMU ).

COCTABUTEJIN:

KaHjA. TejJ. HayK, JIOUEHT Kadeapbl JOKYMEHTOBEICHUSI U apXWBOBEACHUS
OI'bOY BO WJII'TIY» Ynbuenko FOnus BuktopoBHa;

accucteHT Kadeapsl nokymeHToBeaeHus u apxuBoBeneHus OI'BOY BO «JIT'TIY»
[ITapameT Exarepruna AsekcanIpoBHa

YTBep)KIIGHa Ha 3aCCIaHuMn Ka(beﬂpbl AOKYMCHTOBCIACHUA N APXUBOBCIACHUA

[IpoTokoi oT « » 20 r. No
3aBenyromuii kadeapoun
NOKYMEHTOBEICHUS U apPXUBOBEICHHUS VYapuenko 10.B.

OpnoOpena Ha 3acegaHuu y4eOHO-METOAMYECKOW KOMUCCHMU MHCTUTyTa HCTOpHH,
MEXIYHAPOJHBIX OTHOIIEHUA U COLMATbHO-TIOTUTHYECKUX HAYK

[IpoTokon OT « » 20 r.Ne

[Ipeacenarens yueOHO-METOIUYECKON

KoMmuccnu MHCTUTYTA UCTOpUH,

MEXyHAPOJIHBIX OTHOIICHHM

1 COUMAIIBHO-TIOJIUTUYECKUX HAYK Axwnuniesa M.11.

COI'JTACOBAHO:
JlupexTop aenapramMeHTa 00pa3oBaHUs CagsenkoB B.B.



CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

Lenu u3ydeHHs NUCHMILIMHBI: 00€CNEeYUTh OOYYAIOIIUXCS TEOPETHUYECKUMU
3HAHMSIMH O CBOWCTBAaX, NpH3HaKaX, (YHKIMIX, CTPYKTYpe M MHOrooOpaszuu
JIOKYMEHTOB, HX KiacCU(pUKAIMK, METOAaX U CcHocodax JOKYMEHTHUPOBAHUS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs u
UCIIOJIb30BAaHUSL JIOKYMEHTOB B JESATEIBHOCTH OOpa30BaTENbHOM OpraHU3aluu;
copMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIMHM B YCTHOM U MUCbMEHHOU opMme Ha
PYCCKOM  sI3bIK€, HABBIKA COCTAaBJICHHUA M OGOPMIECHHUS pPAa3IUYHBIX BHUIOB
JIOKYMEHTOB, HCIIOJIb3yEMbIX B MPO(ecCHOHABHOM eATEIHbHOCTH Melarora.

3ajaund AMCHUIUIMHBL: TO3HAKOMHUTh C OCHOBHBIMU MOHSTHUSIMH B 0OJacTH
JOKYMEHTAIMOHHOTO OO0ECHEeYeHHs] YIpaBiI€HUS; OCBOMTb METOAbl U CHOCOOBI
JIOKYMEHTUPOBAHMUS; U3YYUTh CTPYKTYPY JOKYMEHTA U HOPMAaTHUBHBIE TPEOOBaHUS K
O0(pOpMIIEHHIO PEKBU3UTOB JOKYMEHTOB; C(OPMHUPOBATH OCHOBHBIE MPAKTUYECKUE
HABBIKM, HEOOXOJUMBIC JJI COCTaBJICHUS M OQOPMIICHUS PA3IMYHBIX BHJIOB
JOKYMEHTOB, HCIIOJB3YEMBIX B I1€1arOTMYECKOMN JAECSATENBHOCTH.

2. MecTto nucunimuiuabl B cTpykrype OITOIT

VYyeOHast nucuuiuiiHa «JloKkyMeHTalMoHHOEe ofecriedeHne oO0pa3oBaTeNbHOM
OpraHu3aldW» BXOJUT B 4YacTh, (OPMHUPYEMYIO yYaCTHHKaMU 0Opa30BaTENIbHBIX
OTHOUIEHUH, TUCHUILIMH MOATOTOBKHU CTYJIEHTOB.

Heo0xoaumbIMK yCIOBUSIMU AJI1 OCBOEHUS y4eOHOM NUCLHMIUIMHBI SIBISIOTCS:

3HAHUSI OCHOBHBIX MPEACTABICHUN O TOKYMEHTE, BUAAX M TUIAX IOKYMEHTOB,
JTOKYMEHTAJIBHOM MOTOKE ¥ 3aKOHOMEPHOCTSX €r0 Pa3BUTHS;

yMeHHs1 00001IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM

uHdopmaruuy,
HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.
ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM

COAEPKAHUS JUCUUIUIUHBI «PyCCKHM S3BIK U KYyJIBTYypa PEYM» U CIIY’)KUT OCHOBOU JJIS
JATbHEHIIEr0 OCBOCHUS TYMAHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTrO
JIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O MCHUIJIMHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00yueHus no
AOCTHKECHHUS AUCHMILINHE
YHuBepcaabHbIe
YK-4. YK-4.1. 3HaeT: CYHNHOCTh U  CHEUUPUKY
Criocoben OCYILIECTBIIATH | 3HAET HOPMAaTHUBHBIE, | MEXJIMYHOCTHOTO M MEXKYJIBTYPHOTO
JIENIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHUKaTHBHBIE, B3aUMO/JICHCTBUS, a TAK)KE KIIIOUEBbIE
YCTHOH M NIHUCBbMEHHOM | STUYECKHE acIeKThl | MPUEMBI,  CIIOCOOBI,  TEXHOJOTHHU
dhopmax Ha | yCTHOM M TIMCBMEHHOMW | OOeCreYeHUs YCTHOM M THChMEHHOM
roCy/1apCTBEHHOM A3BIKE | peuH; 0COOEHHOCTH | KOMMYHHUKALIUY; JIEKCUYECKHUE,
Poccuiickoit ®enepaniii ¥ | COBPEMEHHBIX rpaMMaTH4ECKHE, CTWJIUCTUYECKHE
MHOCTPAHHOM(bIX) KOMMYHUKATUBHO- HOPMBI YHOTPEOJIEHUSI PYCCKOTO H
A3bIKe(ax). MparMaTU4eCKuX MPaBUJl | THOCTPAHHOTO SI3BIKOB M S3BIKOBBIX




U OTHUKH  PEUYEBOTO | CPEICTB.

o01IeHusl. VYmeer: HCIIOJIb30BaTh HaBBIKU
BEJICHUS JENOBOM KOMMYHUKALUU B
YCTHOW M THUCBMEHHOH (opmax Ha
pyccKoM u WHOCTPaHHOM(BIX )
SI3bIKE(aX), CHOCOOBI YCTaHOBIICHUS
KOHTAaKTOB u noAep>KaHus
B3aMMOJICHCTBUS B YCIIOBUSAX
HOJIUKYJIBTYPHOI Cpellbl;
aHAJTM3UPOBAThH CUCTEMY
KOMMYHHKAIIMOHHBIX CcBsI3eit B
OpTraHH3aIlHH.
Brnageer: MPUHIIUIIAMHA
(dhopMupoBaHHSI CHUCTEMBI
KOMMYHHKAIIMH;  CHCTEMOH  HOpPM
PYCCKOTO JIMTEPATYpHOrO s3bIKA U
HOpMaMH WHOCTPaHHOTO(BIX)
sI3bIKa(OB).

4. CTpyKTYypa " coJep:KaHue y4eOHOH TUCIUNTIMHBI

4.1. O0beM yueOHOM JUCHMILIMHBI U BHAbI Y4e0OHOI padoThl

. O0BeM yacoB / 3a4eTHBIX ¢INHHII
Bup yueOHoii padoThI
Ounas popma
OO6u1asi TPY10€eMKOCTb TMCUUILIUHBI 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayIMTOPHAs HArpyska o4
(Bcero 4yacoB), B TOM YucJe:
Jlexuun 8
CeMHHapCKHU 3aHATUS -
[TpakTHyeckue 3aHsTHS 16
JlaGopaTopHble paboThI —
KypcoBas paboTa / KypcOBOW MPOEKT —
Hpyrue ¢opmbl oOpraHuzalMu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WH/IMBU/yaJIbHbIE 3aHSATHUS, KOHCYJIbTALUU
u 1p.)
CamocrosiTeibHast  padora  cTyAeHTa 44
(Bcero yacos)
dopma aTTecTanuu 3ayer
4.2. Conep:kaHue pa3aejioB IMCHUIIMHBI
Tema 1. Teoperuxko-npaBoBbIe 7| HOPMATHBHbIE OCHOBBI

JOKYMEHTALIMOHHOI0 o0ecrneyeHHus1 yIpaBJeHus.

JlIokyMeHT Kkak Hocutenab uHpopManuu. OCHOBHbIE TOHATHA B 00JacTH
JIOKYMEHTAIlMOHHOTO OOEeCIeUeHusl yNnpaBieHUs. 3aKOHOJaTellbHasi U HOPMaTUBHO-
MeToauYeckas 0a3za JOKyMEHTAIlMOHHOTo oOecredyeHus ynpaBieHus. DOyHKIUU
nokyMeHTa. Kinaccuduxkanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHUS.



CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBI cTaHaapT
Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHdopmaiuu, OUONMOTEYHOMY U  U3JATeIbCcKOMy Jneny. OpraHu3airoHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIICHHIO JIOKYMEHTOB.
Cucrema ToKyMeHTaIMu B 00pa3oBaTebHON OpraHu3alluu.

Tema 3. CucreMa OpPraHu3alMOHHO-PACHOPSAUTEIBLHOH JTOKYMEHTAIUN
(OP]).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmias xapakTepucTHKa U
Ha3HauY€HHE JIOKyMeHTOB. IloAroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bums
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautensubie JokymeHThl cuctembl OPJI. OOmias xapakrepucTuka u
Ha3HA4YeHHE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U IpaBuiia O(OPMIICHHUS.
Buabsl pacnopsauTenbHbIX JIOKYMEHTOB: YKa3bl, IOCTAHOBJIEHUS, IPHUKA3bI,
PacHOpsKEHHUS], PELIEHUS], HHCTPYKLIHH.

NupopmanmoHHO-cipaBo4YHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa U Ha3HaYeHUE JTOKyMEHTOB. Buabl mHGOpMaIMOHHO-CIIPABOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NUCHbMO KAK OCHOBHOM BH/I NEePENNCKHU.

bnanku nis mucem. @opmyiisap aenoBoro nucbMa. OcoO0eHHOCTH O(PUITHATBEHO-
JIEJI0OBOrO CTHJISI COCTaBJIEHUSI TEKCTa JIEJIOBOrO MUChbMa. BUIBI CIyKEOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECMOHACHIIMU. OJEKTPOHHAs IepenucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranusauust AOKYMEHT0000pOoTA o0pa3oBareJIbHOM
OpraHu3anuu.

@®opMbl  opraHm3and  paboOThl ¢ JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JTOKYMEHTOB. Permctparms
nokyMeHTOB. [lopsmok 00paboTkM HCXOoAsmMx AoKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE el B TEKYLIEM JIEJONPOU3BOJICTBE.
OO6paboTka Aen JyIsl MOCIEAYIONIEro XPaHEHUSI.

4.3. Jlekuuu
Ne O06bem yacoB
HaumeHoBaHue TeMbl
n/n Ounas ¢popma
3 cemectp
1 TeopeTuko-mpaBoBblE ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAI[MOHHOT0 00EeCTIieueHus! yIpaBIeHUs 2
2 | CrangapTu3zaius nporecca JTOKyMeHTUPOBAHHUS
3 Cucrema OpraHu3alMOHHO-PacCOPAIUTEIbHON 2
JIOKYMEHTalluu
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranmsanus JOKyMEHTO00OpOoTa 00pa30BaTEIbHOM 5
OpraHu3alnu
Hroro: 8




4.4. IlpakTH4yeckue / CCeMUHAPCKUE 3aHATHS

Ne O0bem yacon
HaumeHoBaHUe TeMbI
n/n Ounas ¢popma
3 cemecTp
1 TeopeTuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI 5
JIOKYMEHTAI[MOHHOT0 00ECTIeUeHUs yIPaBICHU
2 | Cranpaptu3anys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHHU3alOHHO-PACTIOPSAUTEIHLHOM 5
JOKYMEHTAIuU
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTeIbHOMN 2
OpraHH3aIiH
Hroro: 16
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE PEAYCMOTPEHBI.
4.6. CamocTosiTeJibHAsi padoTa CTYJ1€HTOB
Ne HaumeHoBaHue Buja camocrositebHOM O0BbeM yacoB
n/n pa3aeJia / TeMbl padoThI QOunas popma
3 cemecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 3
JOKYMEHTAI[MOHHOTO | 3aJIlaHui
obecrieueHus
yTpaBICHUS
Crangaptuzanus [Toaroroska K
o | mpouecca MIPAKTHUECKOMY 3aHSTHIO W 8
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/laHui
Cucrema [Moaroroska K
3 | OPraHu3alHMOHKO- MIPAKTHUECKOMY 3aHATHIO W 10
pacnopsAuTeIbHON BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAIlNU 3aJlaHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO W 8
MePETHCKU BBITIOJTHEHHE TPAKTUIECKUX
3aIaHuI
Opranuzanus [Moaroroska K
5 JIOKYMEHTO0000pOoTa MPAKTHUECKOMY 3aHATHIO W 10
o0Opa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpraHu3aluu 3aIaHuiI
Htoro: 44

4.7. KypcoBbie padoThl
Y4eOHBIM MJIAHOM HE MPETyCMOTPEHBI.




5. Metoanueckoe odecrnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHEM CJICIYIOIIUX BHIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METO/bl O0YUCHHMS: JICKIINH, PAKTUYECKUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIEC TEXHOJIOTMH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  ganHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
OpraHu3alMyd y4eOHOTro MpoIecca SIBUINUCH: YIPAXHEHUS 10 MPUMEHECHHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrectauusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMU), BEIYIIUMH MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 3aJaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOCHUS JIUCIUILIMHBI
IPOXOJUT B (POpME YCTHOIO 3ayeTa.

CucreMa OlleHUBaHUS YYEOHBIX TOCTHXKEHUM CTYJIEHTOB, OLICHOUHBIE CPEJICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOAu4YecKOe U NMPOrpaMMHO-UH(pOpMANIMOHHOE oOOecrevyeHue

JAUCHUIITUHBI

a) OCHOBHAs JUTEpaTypa:

1. lokymeHTalmoHHOE obecrieueHue ynpanienus : yaeOnuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anextponnbii // Ludposoit obpazoBaTenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpamieHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPU3. TOJIb30BATEIICH.

2. Ky3uenoB, W. H. Jlenonpous3BoACTBO : y4eOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara obpamenus: 13.01.2025). — Pexum
JOCTYTIA: JIISl aBTOPHU3. TIOJIH30BATEIICH.

3. NaBnoBa, P. C. JlokymeHTanoHHOEe oOOecmedYeHue ympapieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
NeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.

0) JoTIOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIluoHHOE O0OecIeYeHNe yIpaBieHHs : y4deO.
nocobue / B. A. ApacinanoBa. — 3-¢ u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpareHus:
13.01.2025). — Pexxum 1ocTyma: ajis aBTOPHU3. IOJb30BaTEIICH.

2.T'anenxko, H. H. OcHoBBI agemompousBoacTBa : y4deO. mocobue /
H. H. Tanenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : anekrponHslii // Jlanb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: A1t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2025. Haumonanbubiii crangapt Poccuiickoit denepanmm.
Cucrema cTtaHgapToB Mo wHQOpMAIMH, OMOTMOTEYHOMY U HM3JATEILCKOMY JETy.
OpraHu3aIiMoOHHO-paclopsIUTEIbHAs TOKyMeHTalus. TpeGoBaHus K OoQOpMIIECHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. mpukazoM Poccrangapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(mata obparmenust: 26.12.2025). — Pexxum goctyna: CBOOOHBIM.

4. JJoKkyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CJIIOBAPb-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocyIapCTBEHHBIN HHCTUTYT KylbTypsl, 2015. — 116 C. —
Tekcer : anextponssiii / LHudpooit odpazosarenbubiii pecype IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oGpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. EropoB, B. II. [lokymeHTaumoHHOE€ OO€CIEYEHUE  yIpaBICHUS
HETOCYJJapCTBEHHBIX ~ OpPTaHM3alMid B  YCIOBUSX IU(PPOBOH  SKOHOMHUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : anexktponHslii / Jlanb : 3nekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

6. JlapuonoBa, @M. b. IlpaktukyMm 1O  OpraHu3allMOHHOMY H
JIOKYMEHTAIIMOHHOMY OOECIIEYCHHIO JIEATEeIbHOCTH OpraHu3aluu : y4ed. mocooue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anmektpoHHbli / Jlans : 3mekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (marta oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. ITaBnoBa, P. C. JlokymeHTalnmoHHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  SJIeKTpoHHO-OMOnMoreuHnas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPH3. TOJIb30BaTENEH.

8. [lerymko, H. E. JlokymeHTannmoHHOE oOecrieueHne ympaBieHus : yueOHO-
metoauueckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Tekct : anektponssiii / Jlaub : 3nekTpoHHO-OMOMMOTeuyHast cucrema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.



9. [lpaBuna AeMONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTMpaBiieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. IlpumepHass HMHCTPYKUHS TO JEJIOMPOU3BOJICTBY B TOCYJIapPCTBEHHBIX
OopraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. Jlyranckast pecrmyOJIMKaHCKash yHHUBEpcallbHAasg HaydHas OuOIMOTEeKa
uM. M. T'opbkoro : [caiit]. — Pexxum mocrtyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass OubOnmoreka : [caift]. — Pexkum mocryma:
https://mww.rsl.ru.

3. Hayunas 6ubmmoreka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum mocryna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiiT] : snekTpoHHas OubamoTreka. — Pexum gocrymna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE O0ecneyeHue TUCIUNINHBI

OcBoeHne NUCHUIUIMHBI TPEANOJaraeT WCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TIPOBEJCHUS  JIGKIIMOHHBIX WM TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEGHWE: JIGKIMOHHAs  ayauTopus, pabodee MecTo
IpernoaaBarelisi, OCHAIIEHHOEe KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHIEJSPCKOE OCHAIIEHHE yaeOHOTo mpoliiecca.

JIekMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJOHKH,
nporpamMma Jijisi IPpOCMOTpa BHUAEO (DaiiyoB, TeleBHU30p, MPE3CHTAMH 10 TeMaM
JTUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TCXHHKA.

[IpenonaBanne NUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
AJIEKTPOHHO-OMOTMOTEUHBIM CcHUCTeMaM (DJIEKTPOHHBIM OubInoTekam) «JlaHby,
IPRSMART wu k »2nekTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpene
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI
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H3MeHeHne / JoONmoJTHEHne

3aBeayonuii
kadeapoi
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJANUCH)




